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Dear Student:  


Congratulations on completing the Academic requirements of your Degree Program with Atlantic International University. The Academic Department has begun the necessary procedures for your graduation. 


Please complete the form(s) / questions below and send them back with your signature within the next five (5) business days through your student section, as an assignment for Phase IV. To initiate the ordering of your Diploma and official Transcripts, you will have to send all your documentation in 4 parts:
1. Signed Graduation Documents

2. Picture and resume

3. Experience Letter at AIU

4. Document with your complete address

1. DATA VERIFICATION FOR DEGREE 

I am enrolled in the School of (e.g. Science and Engineering, Business and Economics, Social and Human Studies)


Confer upon
 (Write your name exactly as you would like for it to appear in on your Diploma)
The Degree of (e.g. Master of Science etc…)

With a major in (e.g. Business Management, Computer Science, Marketing, etc…) Please check this Major in your Transcript

2. Letter: Job Placement, Accreditation and Recognition.

Atlantic International University

Attn.: Student Services Department

Subject: AIU is not responsible for Job Placement / Employment
Date: __________________

Dear Sirs:

With this letter I certify that AIU or any other associated parties is/are not responsible for my job placement or employment opportunities.  
I am also aware of the Accreditation Status and recognition of Atlantic International University.

Sincerely

Name and Signature: _________________________________

Student ID #: _____________________

· Please update your Profession Profile with the university:
Company Name: ____________________________________________________


Job Title: __________________________________________________________


City, State: _________________________________________________________

Comments: 
3. Experience at AIU

Please, in a word document,  write a letter about your experience here at AIU and upload your response in your electronic student section with the name “Experience Letter”
It will be very important for other students to understand better the true meaning of the AIU experience.
Remember that until all points within this document are sent as indicated, your diploma could not be ordered.

4. Publication of Assignments
Atlantic International University

Attn.: Student Services Department

Subject: Publishing of Academic Paperwork
Date: __________________

Dear Sirs:

I hereby authorize Atlantic International University to submit my academic assignments for consideration of publication on the university website.

Sincerely,

Name and Signature: _________________________________

Student ID #: _____________________
5. AIU Faculty
Atlantic International University

Attn.: Student Services Department
Subject: Interested in becoming part of the AIU Academic Regional Council.
Date: __________________

Dear Sirs:

I hereby authorize AIU to consider me for the AIU Academic Regional Council, for up to ____ hours per month, if the University would require it. This council seeks to network AIU Alumni based on their regional location throughout the world.
Sincerely

Name and Signature: _________________________________

Student ID #: _____________________

6. Acceptance on becoming part of the AIU Foundation for Academic 
Advancement.
Atlantic International University

Attn.: Student Services Department

Subject: Interest on taking part in the AIU Foundation for Academic Advancement.
Date: __________________

Dear Sirs:

I hereby request information to be part of the AIU Foundation for Academic Advancement. This Foundation seeks to further educational access to those less fortunate via maintaining scholarships, grants, and other funds for applicants throughout the world.

Sincerely,

Name and Signature: _________________________________

Student ID #: _____________________

7. Letter of Commitment as Alumni of AIU:

Atlantic International University

Attn.: Student Services Department
Subject: Commitment to AIU

Date: __________________

Dear Sirs:

I hereby acknowledge my commitment as an AIU alumni to uphold the Declaration of Human Rights in my field of study forming part of the philosophy of AIU and its members.

Sincerely,

Name and Signature: _________________________________

Student ID #: _____________________

8. Letter of the acquired advantages:
Atlantic International University

Attn.: Student Services Department
Subject:  Acquired benefits when completing the academic program with AIU

Date: __________________

Dear Sirs:

I hereby cite the acquired advantages on completing my study program with AIU:

a) Personal: 

b) Economic/Professional:

c) Academic:

Sincerely,

Name and Signature: _________________________________

Student ID #: _____________________

9. Graduation Fee(s):


Please be advised that there is a $300.00 graduation fee that must be paid prior to graduation. 
· There is also a $70.00 fee for an Apostille (a certification of the diploma according to The Hague Convention, 1961 granted by the Secretary of State), which is optional.  
· An apostille is a special seal applied by an authority to certify that a document is a true copy of an original.  Apostilles are available in countries, which signed the Hague Convention Abolishing the Requirement of Legalization of Foreign Public Documents, popularly known as The Hague Convention. 



Apostille: YES____   NO____ If Yes, I will pay $370.00 for my final graduation payment.  
· If you are interested in pursue additional graduation proceedings, please contact the Student Service Department (studentservices@aiu.edu) at which time we will confirm if your request can be granted.

Tuition Balance:  Please check with the Finance Department the balance owed on your account in order to make the necessary aranegments.  AIU will not issue your degree if there is a balance on the account.  You can contact us by email (studentservices@aiu.edu) or by phone (808-521-1869) to inquire about this matter.
10. Mailing Address: Please DO NOT include a PO BOX address (I would like my 
degree mailed to the following location): Please fill in all the blanks
Address:

City:                                              Zip Code:
Country:

Phone Number:
Please copy and paste the information of point 10 into a word document, and send it thorough your student section under the name “Address”

11. Send us your photo and a brief Resume so we can include them in the 
Graduated students list at AIU’s website www.aiu.edu

The photo should be 100 pixels by 100 pixels and the Resume should be on WORD format.


Send these two requirements through your student section under the name Photo and Resume.
12. Survey
a. Did you achieve, or will you have achieved upon completing your studies, the goals you had when you started this course or program? 
Yes ___  No ____
 

b. Would you recommend these studies to a friend? 
Yes ___  No ____
 

c. All things considered, were you satisfied with your studies with us? 
Yes ___  No ____
 

d. What did you enjoy most about your studies at AIU?

__________________________________________________________

__________________________________________________________

 

e. What part of your studies at AIU could have been better and why?

__________________________________________________________

___________________________________________________________

 

f. Rate the timeliness of AIU's replies to your questions during your program? 

      5 Excellent, 4 Good, 3 Average, 2 Below Average, 1 Poor


g. Rate the quality of the help and assistance provided by AIU faculty and staff during your program?

      5 Excellent, 4 Good, 3 Average, 2 Below Average, 1 Poor

AIU Graduation Ceremonies take place throughout the world in various locations.  If you are interested in participating in a graduation ceremony now or in the future, we ask that you let the university know (studentservices@aiu.edu).  Make sure to indicate the country you are currently located in.  


Please be aware that the graduation process (diploma) will take about eight to twelve weeks and we ask that you be patient throughout this time period. 

AIU recognizes that your dedication to the program and congratulates you for completing this very important step in your life and hope that you’ll continue pursuing your goals.
IMPORTANT NOTE: AIU will not be able to include the graduated student in the next Graduation List if all the points included in this document have not been satisfactorily received by AIU and 100% complete. Also, each program must be paid in full in order to be included in the Graduation List. This is why, we strongly recommend the student to confirm with AIU if the graduation documents and payment in full have been received by AIU
Sincerely,
Atlantic International University

Academic Department
800-993-0066 / 808-521-1868

studentservices@aiu.edu
PAGE  
Please sign, scan these documents and send them through your electronic student section 

